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1.00mue noJIoKeHus

1.1. HacTosiiee rnonoxeHue pazpadoTaHo B COOTBETCTBHH CO ct1.24 Koneruryunu PO,
HagorossiM Koaekcom P® (u4.1), Tpyaosbim konekcom PO, DejepaiibHbIM 3aKOHOM OT
27.07.2006 No152-D3 «O nepcoHalbHbBIX JaHHBIXY.

1.2. HacTosliee NoI0KEHHe PACIIPOCTPAHAETCS Ha BCEX COTPYAHHKOB, H BCE OHH
JOJKHBI OBITH O3HAKOMJICHBI € TIOJIOKEHHEM O/ POCTIHCE.

1.3. TTepcoHasbHble TaHHbIE pA0OTHHKA — nHdOpMaLIKs, HeOOX0ANMas PAOOTOAATENO B
CBSI3M C YCTAHOBJICHUEM TPY10BBIX OTHOIICHMIT ¥ KAcalolascs KOHKPETHO padOTHHKA.
Ona BKTIoYaer onosHasatenbuble nanueie (PHO, fara n MeCTO poKIACHHS, TPYA0BAA
6uorpadus, Gaktel Guorpadun), TMIHbIE XAPAKTEPUCTHKH paboTHUKa (MpaKAaHCTBO,
HaMM4YKe HayuHBIX TPY/IOB, M300peTeHuni 1 T.11.), CBEACHHUA O ceMelHOM, CIyXkeOHOM u
(UHAHCOBOM TOJIOKEHHH, HABbIKAX. K npejcTaBieHHBIM [1€PCOHATIBHBIM AaHHbIM
paGOTHKUKA OTHOCATCS HH(pOPMALKUs B TPY/L0BOH KHIDKKE, CTPaXOBOM CBUACTENLCTBE
rocyIapCTBEHHOTO EHCUOHHOTO CTPaxoBaHu4, undopmaius 00 0OpasoBaHuH U
kBanduUKaLyi, HHGOpMALMst MEJMLIMHCKOTO XapakTepa, HH(popMalMs B IOKYMEHTax
BOMHCKOI'O y4eTa H B APYTHX JIOKYMEHTaX, COACpXKallMX AaHHBIC, HeoOX0AUMBIE
paboToAaTelIIO B CBA3H ¢ TPYIOBbIMH OTHOLICHHAMH.

1.4. O6paboTKa nepcoHaIbHBIX 1aHHbIX paGOTHHKA OCYLIECTBIACTCS B LEJIAX
obecreueHns coOOIeHNs 3aKOHOB 1 IPYTHX HOPMATHBHO-IPABOBBIX AKTOB.

1.5. Tpu onpeaeneH|n 00beMa H COACPKAHNA o6pabarbiBaeMbIX [1€PCOHAIBHBIX
JaHHbBIX paboTHKKA paboToaresib pyKOBOACTBYCTCA (henepaibHbIMKU 3aKOHAMH.

1.6. PaGoroaarens BIpaBe NpOBEPATH MEPCOHAIbHBIC JAHHbIC pabOTHHKOB € LIENbIO
(hopMHpPOBaHHsl KaJpOBOro pe3epaa.

1.7. TTpu mpueme Ha paboty, 3aKIOUEHIH TPYLOBOTO JI0TOBOpA, 3aM0JHEHHN aHKETHBIX
JaHHBIX paboTOaTe/b HE HMEET Mpasa noaydarsb 1 0600611aTs HHPOPMALHIO O
PEeJTUTHO3HbIX, MONUTHYECKHX U HALMOHATILHBIX B3MJIAAAX paboTHHKA.

1.8. Bce nepcoHanbHble JaHHble paboToAaTE b [0Jy4aeT TONBKO OT camoro padoTHHKA.
TlepcoHanbHbIe AaHHbIE MOKHO MOIYHHTD Y TpeTheil CTOPOHBI B TOM Clly4dae, eCili
paGOTHUK yBeoMIIseTCst 00 ITOM B TeUCHHE 5 nHel W OT Hero noJjiy4eHo MMCbMEHHOE
corsjacue, KOTopoe 0(popMIIsfeTcs J0KyMEHTOM. PaGOTHHUK J0JIKEH pacnucarbes, 4To OH
Jl@eT corjiacke Ha MojiydeHHe ero MepCoHabHBIX JAaHHbIX y TPETBHX JTULL.

1.9. PaGoToaaTens monyyaeTr i 06padaTbIBaeT AaHHbIC O 4yaCTHOM JKW3HU pabOTHHKA
TOJILKO ¢ €ro MAUCbMEHHOT0 COrNacus.




1.10. PaboTonarens coobmaeT pabOTHHKY LieH, NPeaANoN0KHTEIbHbIC HCTOUHHIKH,
crnocoObl NoTy4YeHHs: IePCOHATBHBIX AaHHbIX, HX XapaKTep i [oceCTBHs OTKa3a
paboTHKKA AaTh MUCbMEHHOE COrTIache Ha UX MOIyHCHHC.

1.11. TTonyuaTs nepCOHaIbHbLIE TaHHBIC pabOTHUKOB HA OCHOBAHWM 3aKOHA MOTYT:
HAJIOrOBbIE OpraHbl, [[eHCHOHHbIH YOHL P®, dowa couuanbHoro crpaxosatms PO,
denepanbHas HHCIEKLUS TPYa. Ucnob30BaHMe MEepPCOHabHbIX AAHHBIX A0MYCTHMO
TONBKO B COOTBETCTBUH C LIENSIMU, ONPEACTHBIIMMH UX MOJTyHEHHE. [lepenaua
[epCoHabHbIX AaHHBIX Pa0OTHHKA BO3SMOKHO TOJILKO € €TI0 cornacus.

1.12. PaboToaare b UMeeT MpaBo coOupaTh NepCoHaIbHYIO uH(OpMALIHIO,
COZIEPIKALLYIOCS B IOKYMEHTAX, PEAOCTABICHHBIX pabOTHUKOM NPH MpUeMe Ha
pabory.

1.13. PaGoToaTenb NPOU3BOANT pacyeT | BbINJIATy HAJIOTOB 3a paboTHHKA TTyTeM
y/lepKaHus UX U3 3apabOTHOH M1aThl, AHMEET [PAaBO cobupath npeaycmorpentble HK
P® cBejieHUs O HAJIOrOIJIaTebLUIHKE.

1.14. Jlannoe I'lonoxxeHue npeA0TBpaliacT HeCaHKLMOHUPOBAHHBIH J0CTY I K
HHQOPMALMK, €T0 MPOTHBONPABHOE KOMMPOBAHHE, HCKAKCHHC, rnpeJHaMepeHHoe
pacrpoCTpaHeHHe HeOCTOBEPHOH HH(OPMALKH, HCTIOIb30BAHNC uHdopmanuy B
ITPECTYTHBIX ¥ KOPBICTHBIX HEJISIX.

2.ﬂopﬂ,u.r10|< XpaHeHH, HCIOJb30BAHUA H NIepeaatit
nepcoHa/ibHbIX JAaHHbIX

2.1.XpaHeHue nepcoHaIbHbIX AaHHBIX J10JDKHO MCKIIIOUATh UX YTpaTy WilH
HeHaJylekalllee UCI0b30BaHuE.

2.2.XpaHeHue, Bbljada TPyAOBbIX KHHIKEK (1y6aMKATOB), XpaHEHHE JHUHBIX J1C]1 1
MHBIX JOKYMEHTOB, OTPA/KAIOLLMX MEPCOHATBHDIC TAHHBIC paboTHHKa, BO3JIAraloTcd Ha
PYKOBOAUTENS, A€I0NPOH3BOIUTENIS 1 pabOTHUKOB KOMUTETA 110 00pa3zoBaHHIo.
2.3.TTepconabtble JaHHble padOTHHKOB BMECTE C HeoOXOAUMBIMH JIOKYMEHTAMH
ocraroTes y paboTojiaTeis Uil JIHIa, OTBETCTBEHHOTO 34 oopmieHue rnpuema u
XpaHeHHe JTHYHbIX JIe]l COTPY/THHKOB. [Tops 0K XpaHeH s TPYAOBbIX KHIKCK
yCTaHOBJICH WUHCTPYKLMEH.

2 4. PaGoTonatenb obecreynBaeT XpaHeHne NepBrUUHbIX IOKyMCHTOB, CBS3AHHBIX C
paboTOM JIOKYMEHTALKMH 110 y4eTy TPyaa, KaApos i orniaThl TpyJa B opranusanuu. B
GyXrajTepui XPaHATCs JOKYMEHTbI 110 yHeTy WCITIONb30BaHMs pabouero BpeMEeHH H
pacueram ¢ [epcoHaIoM T10 oru1aTe TpyZa.

2.5. [Tpu nepeaaye MepcoHAIbHBIX JaHHBIX pabOTHUKOB paboTOAaTE b A0JIKEH
cobronarh TpeOOBaHHU:

He cooBLIaTh IepcoHaIbHbIe aHHbIe TPeThEH CTOPOHE 0€e3 MICBMEHHOT0
cornacis pabOTHUKA, 38 HCKITFOUEHHEM CIlyHaeB, Koria 310 HEOOX0AMMO B LEIX
npe/yNpekaeH s yrpo3bl KH3HH H 310pOBbS paboTHMKA, @ TaK XKe B CiiyyasXx,
yCTAHOBIEHHBIX (hefiepalibHbIM 3aKOHOM;

He cOO06ILATh NEePCOHAIbHbIE JaHHbIC B KOMMEPHECKUX HE/AX 0e3
IHCHMEHHOTO coriacks paboTHHKA,

[pe /Ly NPeUTh JINLL, MOJ1Y4arOLLHX MEPCOHATBHBIC JaHHble pa0OTHHUKA, O
TOM, YTO OHM MOTYT HCIOJIb30BATHCH JIHLIb B IEJIAX, A KOTOPbIX OHH



co0O01LeHbl, U TpeOOBaTh OT ITHX JIML MOATBEP/KACHHS, YTO NIPABHIIO CODJIIOAEHO.
Jlkua, nojyyarolie nepcoHalbHble AaHHble padoTHHKA, 005A3aHbl COOII0AaTh
PEKHUM CEKPeTHOCTH (KOH(pHMAeHIMaabHOCTH ). [lonoxkeHne He pacrpocTpaHseTcs
Ha OOMEH MepCOHaIbHBIMU JaHHLIMH Pa0OTHUKOB B MOPsAKE, YCTAHOBIEHHOM
(benepaibHbIM 3aKOHOM;

pa3pewniaTh JOCTYI K MEPCOHATbHbLIM JJAHHBIM TOJILKO ClIELHaibHO
yIMOJHOMOYEHHBIM Juuam. [lpu 3Tom ykazanHble JHLA J10JIKHB HMETb 1PaBo
TOJIBKO T€ NMEPCOHaIbHbIE JaHHbIe, KOTOPbIe HEOOXOAUMBbI JJIsi BBIITOJIHEHHUS
KOHKpPEeTHBIX (PyHKLHH;

He 3arpaliuBaTh HHPOPMALMIO O COCTOSHUU 310pOBbs padOTHHUKA, 3a
UCKJTIOUEHHUEM TeX CBEJAEHHUH, KOTOPbIE OTHOCATCS K BO3MOKHOCTH BBITTOJTHEHUS
UM TPYIOBON (hyHKLIHH;

[epeaBaTh [IepcoHalbHble JaHHbIE NPECTaBUTEIAM PaOOTHUKOB B
nopsake, ycranoieHHoMm TK PD, u orpannuusaTh 3Ty MHPOPMALMIO TOJILKO
MepCoHATbHbIMU AAHHBIMH, HEOOXO0AUMBIMHU U151 BBITIOJHEHUS YKa3aHHbIMH
[PeACTAaBUTENIAMHU UX (QyHKLIHH.

2.6. Ilepenaua nepcoHaNbHbIX JAHHBIX B [Ipe/e/iaxX OpraHu3aLuu:

paboTonatelib npeaocTaniser MHGOPMaLIMIO W WHblE CBEJeHUS, HEOOXOAUMBIE /15
NPOBEPKU NMPABUIILHOCTH UCYUCIICHUS W YTIJIAThl HAJIOTOB, 00s3aTe/IbHbIX MJ1aTeXKel B
roCyAapCTBEHHYIO OIOJKeTHYIO CUCTEMY: JOKYMEHTEI O TUIaTeKeCnOoCOOHOCTH,
CBEJEHHUs O YUCIECHHOCTH, cocTaBe padoTarlliuxX, 3apadoTHOM 1ate U yCJI0BUAX TPY/a,
HaJlM4uK CBOOOAHBIX pabounX MeCT; 00 yniaaTe HaJIOroB 10 TpeDOBAHUIO OPraHOB
yIpaBiIeHUs, [IPAaBOOXPAHUTEIBHBIX OPraHOB, IOPUAHYECKUX JIML, UMEIOLIUX Ha 3TO
npago;

MpeaocTaBieHHas HHGopMaLus 10/oKHA ObITh YCTHON U MUCbMEHHOMN (3aBepeHHON
[Ie4aThbo W MOAMUCAMHU ONPEACICHHbIX JIMLL).

3. O6s3anHocTH paboToaaTess M0 XPAaHEHHIO U 3alUTe
NepCoHAIbHbIX JaHHbIX

3.1.Paborokareb obecrneuuBaeT 3alUTy NePCOHalbHbIX JaHHbIX paDOTHUKA OT
HernpaBOMEPHOI0 UCIOJIb30BAHUS UM YTPAThL 3a@ CUET COOCTBEHHbBIX CPE/ICTB B
Nopsiike, yCTAaHOBAGHHOM (1101 pacnucKy) defepalbHbIM 3aKOHOM.
3.2.PyKkoBouTENb 3aKpeIlIseT B [IPUKa3e 0 OpraHu3aliy pacripe/ie/ieHne
00s13aHHOCTEH Mo 00paboTKe NepcoHalIbHbIX JaHHbIX. Jlenonpou3BoauTe/ib UMEeT
NpaBO J0CTYIa KO BCEM MEePCOHAIbHBIM JAaHHbIM, OyXrajaTep — K CBeJIeHUAM O
ciy)keOHOM 0JI0KEHHH, 3aHUMaeMOM 0JPKHOCTHON Harpyske, CocTaBe CeMbH,
CBeIEHUAM O 3apabOTHOM miare, HAYMCICHUIO HAJIONOB W MHbIX 00S3aTE/TbHbIX
TIaTesKel, craplnii BOCTIUTATENb — K CBEJICHUSM O KBalU(UKALMH, ONbITe paboThl,
HAJIMYUKU METOAUYECKHUX Pa3paboToK.

3.3.3anpemaercs 00paboTka HHGOPMALIMK B IPUCYTCTBUHM MHBIX JIML, KPOME HMEHOLIHX
MpaBo AOCTYIa K NepCcoHaNbHbIM AaHHBIM. PYKOBOAUTENIb XpAHUT JOKYMEHTEI
(TpyoBBIe KHMIKKH) B ceitdpe. PexomenayeTcs nipu 00paboTKe JaHHBIX ¢ TIOMOLBIO
KOMIIBIOTEPA 3alMILATh (aiiibl, UMetoLye NepCoHalbHbIe JaHHbIE, MapOoJIeM.



4. [1paBa pabOTHHKOB HA 3aLIUTY NEPCOHAIBHBIX 1AHHBIX

4.1.Cornacto c1.89 TK P® paGoTHUKKM MMEIOT [IPABO Ha MOIHY0 HH(OPMALHIO O
CBOMX IIEPCOHAIBHBIX JaHHBIX U HX 00padoTKe.

4.2 . Vimeror cBOOOIHBINM OecrIaTHbIN A0CTYIl K CBOUM MEPCOHAIBHBIM JaHHbIM,
BKJIIOYUAS! [PABO Ha MOJIyueHKe KOomuii Jiro0oil 3anucy, cojiepralleil nepcoHanbHbie
JlaHHBIE, 338 UCKJIIOYEHHEM CIIyYaeB, TIPELYCMOTPEHHbBIX (pelepalbHbIM 3aKOHOM.
4.3.0OnpeensitoT NpeAcTaBuTe e VISl 38l Tbl CBOMX MEPCOHANIbHBIX JAHHBIX.
4.4.VImMeroT JOCTYI K CBOMM MEJMLMHCKMM JAHHbIM C MOMOILBIO MEAHLHHCKOr0
CHELHaHCTa 110 ero BeiOopy.

4.5.TpeOyroT UCKIIIOUEHHUS! WIIM MCTIPABJICHUSI HEBEPHbBIX HJIM HEMOJIHBIX [ICPCOHATBHBIX
NAHHBIX, @ TAK e JAaHHbIX, 06paboTaHHbIX ¢ HapyeHueM nojoxennid TK PO. ITpu
oTKase paboToaTes HCKIIOUMTD HlH HCTIPABHTh TIEPCOHAlbHbBIE JIaHHbIC PA0OTHHK
MOJKET 3asiBUTh B THCbMEHHOH (hOpME O CBOEM HECOIJIaCHH ¢ COOTBETCTBYHOLUNM
o6ocHoBaHKeM. [lepcoHallbHble JaHHbIe OL@HOYHOTO XapakTepa paboTHUK HMeeT
TIPaBO JIOTIOJHUTH 3asiBJICHUEM, BbIPAXKAIOILMM €ro TOUKY 3PEHHUS.

4.6. TpebyroT usBeleHns paboTomarenem 000 BCeX MPON3BEICHHBIX B paHee
COOOIIIEHHBIX NEPCOHATBHBIX AaHHBIX HCKIIOYEHHSX, HCIPABICHUSAX, LOMOITHEHHSX.
4.7. OGx)anyroT B cye fo0ble HepaBOMepHbIe AEHCTBUS MK Oe3/1eHCTBH
paboTtoaarest mpy 00paboTKe U 3aLUMTE [EPCOHATBHBIX JAaHHbIX.

5.0TBTETCTBEHHOCTHL padoToaare/is

5.1.Jlu1a, BAHOBHBIE B HapyLIEHUH HOPM, PEry/IMPYIOLINX Nojy4eHne, 00padoTky H
3aLIMTY NIEPCOHAbHBIX JIAHHBIX, HECYT AHCLHIIIMHAPHYIO, aIMMHUCTPATHBHYIO,
rpaIaHCKO-MIPABOBYIO M YTOJIOBHYIO OTBETCTBEHHOCTD B COOTBETCTBHH €
(GenepatbHbIMH 3aKOHAMHU.

5.2.K cOTpy/IHHKY, OTBETCTBEHHOMY 3a XpaHEHHE NepcoHalbHOI HH(OPMALIKH,
paboToIaTelb BIpaBe IPUMEHUTB OJIHO U3 IMCLMILTMHAPHBIX B3bICKAHUH,
npeaycmotperHbix cr. 192 TK P®, 3ameuanue, BbIr0OBOP, yBOJIbHEHHE. K
JMCLIMITHHAPHON OTBETCTBEHHOCTH ITPHBIEKAKOTCS TONBKO Te PAOOTHHKH, KOTOPbIC 110
YCIIOBUSM CBOKX TPYIOBBIX I0rOBOPOB 00:3aHbI COOIIOAATH I1PABHIIA paboTbl ¢
MEePCOHAIbHbIMH JaHHBIMH.

5.3. PaGoronareib BIpase 10 CBOSH HHULMATUBE PACTOPIHYTh TPYAOBOI JIOrOBOP IPH
pa3sriaieHnH OXpaHseMoi 3aKOHOM TalHbl, CTaBLUel H3BECTHON pabOTHUKY B CBA3H C
UCIIOJIHEHHEM UM TPYLOBBIX 005S3aHHOCTEH.

5.4. TepcoHasbHble JaHHbIE SBISIOTCS OJHUM U3 BUOB OXPAHSEMOIi 3aKOHOM TakiHbl, i
3aILMTa UX KOH(PUAEHUHATIBHOCTH, COrIACHO KOTOPOH B CUTYALIUH, €CJTH JIHLLO,
HMeloLLee JOCTYI K TaKoH MH(OPMALUU B CBSI3H ¢ HCMOIHEHHEM CITYKeOHbIX UK
npoheCcCHOHABHBIX 00S3aHHOCTEN, PasriIackiio CBEICHHs, COCTABSIOLINS
MepcoHaIbHbIE JaHHbIE, aIMUHUCTPATUBHDBIN LITPad OyAeT COCTABIATD OT 40 no 50
MPOT.



